	Start Attendance
	End Attendance
	Deduction Type
	Deduction Amount

	10:01 - 10:15
	
	Coming Late
	Deduction Canceled for First Time Each Month

	10:01 - 11:00
	
	Coming Late
	1/4 Working Day

	11:01 - 12:00
	
	Coming Late
	1/2 Working Day

	After 12:00 PM
	
	Coming Late
	1 Working Day

	 
	5:45 - 6:00
	Leave Early
	Deduction Canceled for First Time Each Month

	 
	5:00 - 6:00
	Leave Early
	1/4 Working Day

	 
	4:01 - 5:00
	Leave Early
	1/2 Working Day

	 
	3:01 - 4:00
	Leave Early
	1 Working Day

	 
	_____
	Absent
	2 Working Days

	 
	Coming late
+
Leave early 
	Lapse Attendance Departure
	1/2 Working Day

	 
	 
	No Log Out
	1/2 Working Day



